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	Job Application Form

	1. Department

	(Please click which Department you are applying)

a.  FORMCHECKBOX 
Account Department

b.  FORMCHECKBOX 
Administration Department

c.  FORMCHECKBOX 
Finance Department

d.  FORMCHECKBOX 
Information Technology Department

e.  FORMCHECKBOX 
Human Resource Department

f.  FORMCHECKBOX 
Project Department (Civil Engineering)



	2. Position

	(Please click which Position you are applying)

a.  FORMCHECKBOX 
Manager
b.  FORMCHECKBOX 
Executive

c.  FORMCHECKBOX 
Non-Executive



	3. Location

	(Please click which location you are applying)

a.  FORMCHECKBOX 
Kota Kinabalu

b.  FORMCHECKBOX 
Sandakan

c.  FORMCHECKBOX 
Lahad Datu

d.  FORMCHECKBOX 
Tawau



	4. Personal Details

	(Please fill in your personal details)

Name

      :     
Date of Birth/Age :       
Address                :      
                                   
                                   
                                   
Marital Status: 




a.  FORMCHECKBOX 
Single
b.  FORMCHECKBOX 
Married
c.  FORMCHECKBOX 
Others

Telephone Contact:     

	5. Academic Achievement(s)

	(Please tick the appropriate boxes)

Highest Academic Qualification:


a.  FORMCHECKBOX 
PMR
b.  FORMCHECKBOX 
SPM
c.  FORMCHECKBOX 
SP(V)M
d.  FORMCHECKBOX 
STPM 






e.  FORMCHECKBOX 
MATRICULATION
f.  FORMCHECKBOX 
DIPLOMA
g.  FORMCHECKBOX 
BACHELOR
h.  FORMCHECKBOX 
MASTER 

i.  FORMCHECKBOX 
PHD
Worked Experience (Please summarize your work experience): 

     
Expected Salary per month (in RM):     




	Online Interview

	(Please answer the following questions)

a. Education Background and Work Experience

i. In your secondary or post-secondary education, what was your main course of study? Why did you choose that field?

     
ii. What skills, relevant to the position applied for have you gained and developed from your educational experience and/or other training?

     
iii. Describe your duties and responsibilities in each of the three most recent jobs you’ve held?

     
b. Personal Qualities

i. Why are you applying for this position? Why do you want to work for our company?

What are your strengths and weaknesses? List three or four of each. How are your working to overcome your weaknesses.

     
c. Interpersonal qualities and communication skills

i. Describe a situation in which you had difficulty with a coworker or supervisor, such as a personality conflict or misunderstanding. How did you handle it?

     
ii. Consider a job in which you had contact with customers or clients and think of a time when a customer or client came to you with a complaint. Describe what happened, how upset the person was, and how you dealt with the situation.

     
d. Organisational skills

i. Thinking of a job in which you have worked reasonably or completely independently, explain how you organized your workload.

     
ii. Consider this hypothetical situation, if several people depend on you to do certain tasks for them and someone needs you to do something else on top of your regular workload, what would you do? 

     
iii. If you have taken on the extra project on 5.4.2 and it’s so time consuming that you know you’ll have problems finishing either it or your regular work, how would you handle the situation and why?

     



Thank you for your time. 
Please submit the completed application to hr@gammerlite.com.my
